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Dear Parents: 

 

The experts tell us that school success for children begins and continues at home. I 

believe that the home is the child’s first and most influential school and the family is the 

child’s first teacher. As a family, your job doesn’t end when your child starts school. 

 

We have work to do throughout Duplin County and so much of this work starts at home. 

Families have the power to make a difference in the lives of children, and with the right 

kind of guidance, they can use that power well. 

 

I applaud all families who seek to do all they can to enhance their children’s learning. 

 

Sincerely, 

 

 

 

Janice Goldsby, 

Pre-K Program Director 

 

 

 

 
 

CHILDREN ARE OUR MOST VALUABLE RESOURCE! 

 

 

 

 

 



 

Duplin County Schools 

 

 

Our Vision 

 

The vision of Duplin County Schools is to become an exemplary school system 

where all students and staff excel in a globally competitive society. 

 

Our Mission 

 

The mission of Duplin County Schools is to work collaboratively with the 

community to prepare all students for career, college, and life success. 

 

Our Motto 

 

“A Unified Approach to Academic Excellence” 
 

PHILOSOPHY STATEMENT 

In order to develop a model comprehensive developmental program, Duplin County 

Schools Pre-Kindergarten Program believes it is necessary to address a child’s total 

learning environment to include health, social, emotional, cognitive and physical 

development.  We believe parents are the prime educators of their children, having the 

greatest influence on and responsibility for their children. 

 

We believe that a child develops positively in a success-oriented environment; that a 

child learns through repetition, that a child learns through new experiences, that a child 

learns through self-selected and individualized activities, and that each child learns at 

different rates and in different ways. 

 

We believe that parents have the greatest influence upon and the responsibility for their 

children.  Therefore, we realize that the parents are the primary educators of their 

children.  Hence, our program will make regular home visits and provide continual 

opportunities for parents to develop competence in parenting and child development, thus 

increasing parents’ self-respect and confidence. 

 

We believe the staff’s effect upon children and their development are greatest when all 

staff is committed to the program’s goal.  We feel that individual staff development is 

vital and staff meetings, staff training sessions, and the training program at James Sprunt 

Community College are an integral part of staff development.  We believe that the 

program, and hence, the children, depend upon an atmosphere of teamwork, cooperation, 

communication and the feeling of trust, respect, and confidence in self and others. 

 

Finally, we wish to commit Duplin County Schools Pre-Kindergarten Program to 

facilitate the best practices of child development and to develop the “whole” child and 

their family. 

 



 

 

Education:  Education in Pre-Kindergarten is a Two Way Street 

 

 

 

Our part… 

  

The goal of Pre-Kindergarten is to provide an environment that stimulates each child’s 

curiosity and learning.  We encourage each child to develop his/her unique pattern of 

interests, talents and skills.  We know that children learn best through interaction with 

people and objects, and it is through play that they will achieve their educational goals. 

 

While we recognize that each child grows and develops at different rates, their individual 

goals will focus on the following: 

 Language Development: Listening, understanding, speaking and 

communicating. 

 Literacy:  Phonological awareness (the sounds of words), book knowledge, 

appreciation of books, print awareness, pre-reading concepts, early writing and 

alphabet knowledge. 

 Mathematics:  Geometry, spatial sense, patterns, measurements. 

 Science:  Scientific skills, methods and knowledge. 

 Creative Arts:  Music art, movement and dramatic play. 

 Social and Emotional:  Self-concept, self-control, cooperation, social 

relationships, knowledge of families and communities. 

 Approaches to Learning:  Initiative, curiosity, engagement, persistence, 

reasoning and problem solving. 

 Physical Health and Development:  Fine and gross motor skills, health status 

and health practices. 

 

Your part… 

 Make sure you child is well rested.  Children need to be well rested; 10-12 hours 

of sleep is recommended for children going to preschool. 

 Nutritious meals help children to be healthy and at their best.  Wholesome, 

nutritious foods are important. 

 Please dress your child appropriately for the weather. 

 Create opportunities for learning at home. 

 Please keep your child home if he/she is sick. 

 Please label your child’s clothing. 

 Be an active participant in your child’s classroom 

 Find a variety of opportunities to be involved in Pre-K. 

 

 

 

 

 



 

 

ELIGIBILITY, RECRUITMENT, SELECTION, ENROLLMENT, AND 

ATTENDANCE (1302.1) 

 

Attendance (1302.16) 

It is very important that your child attend the program every day.  Through consistent 

attendance, children and families are able to make the maximum use of services; children 

learn the importance and value of being in school and children develop responsibility 

early.  Federal regulations mandate that each center maintain an 85% attendance rate each 

day.  When the monthly average daily attendance rate falls below 85%, then the Director 

is required to analyze the causes of absenteeism in order to initiate appropriate family 

support procedures for all children with two or more consecutive unexcused absences.   

 

Attendance procedures are as follows: 

 Parents are responsible for ensuring that once their child is accepted for 

enrollment that he/she attends the center/program on a regular basis. 

 After two or more consecutive unexcused absences, the Family Specialist is 

responsible for making a visit to the home to contact the family regarding the 

child’s absences and to offer supportive services to the family if needed. 

 The following conditions will constitute an absence being considered excused: 

1. A child is hospitalized 

2. A child is incapacitated due to serious illness or injury 

3. Child contacts a communicable disease 

4. A child has other health impairment that is being treated by a 

physician and prevents the child from attending temporarily 

5. A death in the child’s family 

6. The child cannot attend class because he/she has to receive medical 

treatment or therapy at the time the class is being held 

7. Other cases that may be determined by special family situations.  

Parent must request special consideration through the Pre-K 

Program Manager. 

 When the child has reached 5 unexcused absences, a parent conference will be 

held with the child’s parents to explain that after 10 unexcused absences, the child 

will be dropped from the program.  This conference will address the reasons for 

the unexcused absences and possible solutions to prevent further absenteeism. 

 After 10 unexcused absences, the child’s slot is considered vacant and can be 

filled with a child on the waiting list.  The Family Specialist will send a letter 

informing parent about the decision making sure that a copy of said letter is 

placed in the child’s file. 

 The Pre-K Disabilities Coordinator is responsible for ensuring that children with a 

documented disability may attend classes on a modified attendance schedule 

when such schedule is documented in the child’s Individualized Education Plan 

(IEP). 

 

 

 



 

 

 

 

Tardiness 

Prompt arrival and departure are crucial to the educational benefits of the program.  Each 

three times you are unable to arrive/depart at the agreed upon time will result in an 

unexcused absence, as well as a conference between the staff and the parents to address 

why the child is unable to arrive/depart at the agreed upon time.  We make an effort to 

remain sensitive to any special family circumstances influencing attendance patterns; 

however, in circumstances where chronic tardiness persist the child may need to be 

dropped from the program to allow waiting children the opportunity to participate in the 

program.  All information regarding causes of tardiness/absenteeism and efforts to 

contact the family to offer support will be documented in the child’s file. 

 

Child Release Procedure 

Staff may release children only to parents, guardians, or those listed on the child’s 

Release Form as authorized to pick up the child.  Parents are responsible for notifying the 

family specialist of any changes to the Release Form immediately.  Anyone picking up 

the child must be at least 16 years of age, unless the parent/legal guardian is a minor.  If a 

parent needs to call to authorize someone to pick up their child who is not on the form the 

following procedures will be followed: 

 If changes are made over the phone, the parent must be able to identify 

themselves to the family specialist or designee by providing requested 

information asked by the family specialist for identification. 

 After family specialist or designee has identified the parent, then the family 

specialist will write down the name of the person whom the parent is authorizing 

to pick-up child.  The family specialist or designee will inform the parent that the 

person picking up the child will need photo identification. 

 When the person arrives to pick-up child, the family specialist or designee must 

verify the person’s photo identification with the name written down, before the 

child will be released from the center. 

 An outside agency representative will not remove a child from any center without 

the written consent of the child’s parent or guardian, except during a child abuse 

or neglect investigation.  In such case, the family specialist or designee may 

release a child to an authorized Child Protective Services worker or law 

enforcement representative with agency picture identification.  A family specialist 

or designee will be present during any Child Protective Services child interview if 

the investigator allows. 

 For children in foster care, the PreK Program Manager and the Family Specialist 

will receive a copy of the foster care paperwork.  The program will release the 

child only to foster parent or to a worker from the Division of Child and Family 

Services.  The DCFS worker must verify any additions or changes in writing 

(letter or fax).  This letter must be to the attention of the Assistant Superintendent 

for Federal Programs, Student Support and Athletics. 

 



 

Duplin County Schools PreKindergarten Program requires copies of all custodial 

agreements and visitation schedules for our enrolled children.  By law, our program is 

required to follow all existing court orders and court imposed visitation schedules.  If no 

visitation schedule has been imposed by the court, we reserve the right to require the 

custodial and non-custodial parents to sign a written document setting out their agreement 

regarding visitation.  Without prior written approval of the custodial parent, we will not 

release a child to a non-custodial parent outside of their normal visitation schedule.  PreK 

reserves the right to contact the police if a non-custodial parent enters the facility outside 

his/her normal visitation schedule and without prior written approval of the custodial 

parent. 

 

If the center is in possession of a restraining order, order of protection, or a no-contact 

order against any person including a non-custodial parent and staff sees that person near 

the center, staff will call 911 immediately to report their presence.  After the 911 call, 

staff will record the license number and make of the vehicle if possible.  They will call 

the parent/guardian.   

 

For the safety of all children, an authorized adult must accompany a child to and from 

school each day and sign that child in and out of the classroom if delivered/picked up by 

car.  If the child rides a bus, an adult must be present at the bus stop at both departure and 

arrival.  You will be asked to provide names of individuals who are authorized to accept 

your child in the afternoon from the bus. If individual is not on the list for pick-up, then 

the child will be returned to school.  If the program staff is unable to contact anyone on 

the emergency card, the local authorities will be contacted. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

FAMILY AND COMMUNITY PARTNERSHIP   

Family Partnership (1302.52) Family Engagement (1302.50)  

Collaboration between our parents and staff is very important for the success of the 

program.  Staff will engage in a process of collaborative partnership-building with 

parents to establish mutual trust and to identify family goals, strengths and support. Pre-K 

require teachers/parents and family specialists/parents to participate in two home visits 

during the year; however, contact with the family will be ongoing during the year to 

reinforce goals and strategies.  Home Visits last approximately 1 ½ hours.  This gives you 

time to catch up on what is going on in the classroom and to help the teacher plan and 

develop goals for your child and to help the family specialist plan with you concerning 

goals that you would like to achieve.   The partnership process will involve family goal 

setting, support and recruitment for parental involvement and participation in program 

offerings.  Linkage to appropriate resources as well as crisis intervention services will be 

offered in both group and individual settings relevant to expressed needs.  Parents will 

have ongoing opportunities to be involved in a wide range of activities designed to 

support parents through provisions of health, nutrition, child development, and mental 

health educational activities. 

 

 

 

 

 

 

 

 
 

 

 



 

 

 

MY RIGHTS AS A PRE-KINDERGARTEN PARENT        

 
 
To take part in making decisions affecting the planning and the operation of the program. 

 

To help develop adult programs that will improve daily living for my family and me. 

 

To be welcomed in the classroom. 

 

To choose whether or not I participate without endangering my child’s progress in 

PreKindergarten. 

 

To be informed regularly about my child’s progress in PreKindergarten. 

 

To expect guidance for my child from PreKindergarten teachers and staff that will help 

his/her total individual development. 

 

To be able to learn about the operation of the program, including the budget and the level of 

education and experience required to fill various positions. 

 

To take part in planning and carrying out the program designed to increase my skill in areas 

of possible employment. 

 

To be informed about all community resources concerned with health, education, and the 

improvement of family life. 

 

To be respected as a full partner in the operation of the program.  To walk with and not 

behind you. 

 

To develop my parenting skill to its fullest potential. 

 
 

 

 

 

 

 

 

 

 



 

 

 

MY RESPONSIBILITIES AS A PRE-KINDERGARTEN PARENT 

 
 

 

 

To learn as much as possible about the program and to take part in major decisions 

 

To accept Pre-Kindergarten as an opportunity through which I can improve my life and the 

lives of my children. 

 

To take part in the classroom as an observer, a volunteer worker and to contribute my 

services in whatever way I can toward enrichment of the total program. 

 

To provide parent leadership by taking part in the parent meetings, to explain the program to 

other parents and encourage their full participation. 

 

To work with the teachers, staff, Family Specialists and other parents in a cooperative way.  

 

To guide my child with love and respect. 

 

To offer constructive criticism of the program, to defend it against unfair criticism and to 

share in the evaluation. 

 

To take advantage of programs designed to increase my knowledge about child development 

and my skills in areas of possible employment. 

 

To become involved in community programs that help to improve health, education, and 

recreation for all. 

 

To show my child that education is important to me and to express the importance through 

my actions. 
 

 

 

 

 

 

 

 

 



 

 

Center Rules 

 

 Children should arrive at the center by 8:00 a.m. and should be picked up by 3:00 

P.M. each day.  School is in session Monday-Friday and will follow the DCS 

calendar unless noted on our “Dates to Remember” (page 33 of this handbook). 

 You must sign your child in/out every day (if transported by parent). 

 The decision to phone a parent and have an ill child removed from the classroom 

is based on both the needs of the ill child and the need to protect the other 

children in the classroom from any exposure. A parent will be called to pick up 

their child that has a fever, contagious condition, etc. 

 Children will be playing outside on a daily basis. 

 Children must be dressed in weather appropriate, washable, comfortable clothing 

and shoes.  For safety purposes children should not wear flip flops, boots, or other 

shoes that may cause them to slip or fall. 

 All children will be required to have a rest time. 

 A change of clothing for your child is requested. This is all that your child will 

need.  There is no charge/cost for anything associated with Pre-K. 

 Although efforts are made to keep your child’s clothes clean, we cannot guarantee 

that children’s clothes will not become soiled or stained. 

 Check for notes each day for information concerning your child and reminders of 

teacher workdays and holidays. 

 Inform staff of any change, including but not limited to, change of name, 

address, and home/work telephone numbers. 

 Our center is a smoke and drug free environment.  Smoking is not allowed on 

premises or any center functions. 

 Children are not to bring toys or food to the center except with approval from the 

child’s teacher. 

 Staff is not allowed to discuss confidential family information with anyone 

outside the immediate family without signed consent. 

 Spanking, cursing, and inappropriate language is not allowed in the center or on 

the playground by staff or parents. 

 

REASONS TO KEEP A CHILD HOME: 

1. Fever of 99 degrees or above. 

2. Nausea, vomiting, or loose or watery stools. 

3. Unusual drowsiness or tiredness. 

4. Sore throat, acute-cold, persistent cough, or earache. 

5.   Red inflamed eyes – any discharge from eyes. 

6.   Swollen glands around jaws, ear, or neck. 

7.   Suspected impetigo, head or body lice, skin sore oozing fluid or having an     

 odor or any symptoms suggesting an acute illness. 

 

 

 

 



 

 

PLEASE -  

 Do not leave siblings in the car while dropping off or picking up your 

child. 

 Park only in designated areas when bringing or picking up your child. 

 

Safe Environment 

Duplin County Schools PreKindergarten is committed to providing a safe and healthy 

environment for our staff and the families we serve.  In keeping with this philosophy, we 

maintain a drug, alcohol and tobacco-free work environment.  Possession or use of 

firearms, explosives, dangerous chemicals, substances, instruments or other weapons on 

Duplin County School property or leased sites are prohibited.  Any child found in 

violation of this policy will be suspended from the program pending an investigation. 

Any parents found in violation of this policy will be removed from the campus. 

 

Cultural Competence  

Our staff is committed to value, understand and respect diversity and cultural differences 

in order to create an environment that is welcoming and inclusive to all children and 

families.  Staff recognize that there are differences across many dimensions, including 

language, family structure, religion, and educational and socioeconomic background. 

Staff becomes familiar with the ethnic backgrounds of our families they serve and are 

able to communicate to the extent feasible with children and families with no or limited 

English proficiency. 

 

Principles Supporting the Framework for Multicultural Programming in Head 

Start 

 Every individual is rooted in culture. 

 The cultural groups represented in the communities and families are the primary 

sources for culturally relevant programming. 

 Culturally relevant and diverse programming requires learning accurate 

information about the culture of different groups and discarding stereotypes. 

 Addressing cultural relevance in making curriculum choices is a necessary, 

developmentally appropriate practice. 

 Every individual has the right to maintain his or her own identity while acquiring 

the skills required to function in our diverse society. 

 Effective programs for children with limited English speaking ability require 

continued development of the primary language while the acquisition of English 

is facilitated. 

 Culturally relevant programming requires staffs who reflect the community and 

families served. 

 Multicultural programming for children enables children to develop awareness of, 

respect for, and appreciation of individual cultural differences.  It is beneficial to 

all children. 

 Culturally relevant and diverse programming examines and challenges 

institutional and personal biases. 



 

 Culturally relevant and diverse programming and practices are incorporated in all 

components and services. 

Community Partnership (1302.53) 

Duplin County Schools Pre-Kindergarten program takes an active role in the community 

and encourages strong communication, cooperation, and the sharing of information with 

our community partners in an effort to improve the delivery of services to our children 

and families.  We encourage our families to get involved in our programming, planning 

and communication efforts in any way they are comfortable.  We value the opinions of all 

family and staff. 

 

In-Kind  

“In-Kind” is used to describe the various donations we receive.  These donations can be 

received in many different ways, and we separate them into two broad categories:  Goods 

and Services.  Goods refer to actual donated items.  They can only be counted if they are 

items we would otherwise have had to purchase.  Most of the time, these items come 

from the community.  Examples of this include but are not limited to: 

 Meeting space 

 Land for service provision 

 Buildings for storage 

 Equipment such as computers, cookware, or tools 

 Office supplies such as paper, ink, or pens 

 Classroom supplies such as paint, glue, or scissors 

  

Services would include any time a parent or any other person/group spent working on 

behalf of our program.  Examples of this include but are not limited to: 

 A dentist providing free exams at a center 

 Parents spending time on specific activities structured to help the child at home 

 A high school/college student spending time volunteering in the classroom 

 Parents helping to clean or do laundry for the center 

  

Without the generosity of parents and the community, the program would cease to 

function.  The federal government grants a specific dollar amount for the program to 

operate but requires the program to match that grant by 20% each year.  If our program 

fails to make that match, we would be required to return the grant money and would not 

be able to operate the following year.  This seems strict, but it is done to ensure that 

parents and members of the community take part in the program and realize its value. 

 

Volunteer Requirements 

All Volunteers are required to submit to a criminal background check prior to 

volunteering. The background check form is available at the front office at the school 

and must be completed a minimum of two weeks prior to the volunteer activity. Family 

Specialists can provide assistance with completion of the form. This background check is 

provided by Duplin County Schools and is free of charge to potential volunteers (Duplin 

County Schools Policy). Parent participation is strongly encouraged and parents are 

welcomed to share mealtime with their child. This is the best way to know what your 

child is eating and learning about food.   



 

 

 

 

Transition (1302.71) 

To assure that children and their parents are prepared to enter Duplin County Schools, 

our program will provide various opportunities for children and their parents.  Activities 

that prepare children such as field trips to a kindergarten class and reading about 

kindergarten are some of the ways that children learn what to expect.  Parents are 

encouraged to be involved in their child’s education as they continue their education in  

Duplin County Schools. 

 

EARLY CHILDHOOD DEVELOPMENT AND HEALTH SERVICES 

Health Services (1302.42) 

Children must be current on all immunizations as recommended by the EPSDT program 

of the State.  Children will not be allowed to attend a center until they can document 

appropriate immunizations, document exceptions or are in the process of completing the 

minimum requirements. 

Determining Child Health Status (1302.42) 

Our health goal is to involve your family in an on-going health care system.  Your child 

is expected to have a complete physical upon enrollment.  Any follow-up services needed 

should be completed as soon as possible.  A dental exam is required to be completed by 

the first 30 days after enrollment.  Any follow-up work needed should be completed as 

soon as possible.  Your child will also receive a vision and hearing screening within the 

first 45 days after enrollment by the nurse and/or family specialists. 

 

Developmental Screening (1302.33) 

Each child enrolled will have a developmental screening which will be completed by a 

staff member.  Further follow-up, assessment and/or referrals will be completed as 

needed. 

 

Education and Early Childhood Development (1302.30) 

Head Start Early Learning Outcomes Framework (ACYF-IM-HS-00-18) 

The Head Start Early Learning Outcomes Framework, revised in 2015, assists programs 

in assessing and planning activities for children.  Child Outcomes are skills that research 

indicates are important for preschool children to obtain prior to entering kindergarten.  

The Central domains within Outcome Framework are: 

 
• Approaches to Learning 

• Social and Emotional Development  

• Language and Literacy  

• Cognition 

• Perceptual, Motor, and Physical Development 

 

Your child will be taught many different skills from these five domains in the Head Start 

Performance Standards.  Our staff will monitor your child’s progress using the Creative 

Curriculum Developmental Continuum.  The teacher will also monitor your child’s 



 

progress throughout the year with samples of their work and observing their classroom 

behavior. 

 

 

Education Philosophy (1302.31) 

DCS Pre-K firmly believes that the lives of young children and their families can be 

enriched and strengthened by the quality of the educational program provided to them.  

The quality of the program depends on several factors: 

 Providing a safe and nurturing environment 

 Providing a developmentally appropriate curriculum that addresses all areas of 

development - social, emotional, cognitive and physical. 

 Providing learning experiences within the context of children’s culture and 

community and working in partnership with parent to plan, implement and 

evaluate the educational experiences provided for children and families. 

 

Curriculum (1302.32) 

DCS Pre-K implements Creative Curriculum which is consistent with the Head Start 

Performance Standards including ACYF-IM-HS-00-18 (08/10/00) and is based on sound 

child development principles about how children grow and learn. 

The objectives of the curriculum are to: 

 Provide children with a learning environment and the varied experiences that help 

them develop socially, intellectually, physically, and emotionally in a manner 

appropriate to their age and stage of development toward the overall goal of social 

competence. 

 Integrate the educational aspects of the various Head Start components in the 

daily program of experiences. 

 Involve parents in educational activities of the program to enhance their role as 

the principle influence on the child’s education and development. 

 Assist parents to increase knowledge, understanding, skills, and experience in 

child growth and development. 

 Identify and reinforce experiences that occur in the home that parents can utilize 

as educational activities for their children. 

 Provide services that are multicultural and meet the special needs of all children. 

 

Field Trips  

Field trips enhance classroom curriculum and provide opportunities for parents to spend 

time with his/her child.  All field trips require prior approval by the school district, school 

principal and the program director. Parent/legal guardian(s) must sign a Field Trip 

Permission Form in order for his/her child to participate. Only children enrolled in the 

Pre-K Program may participate in Field Trips. When parents participate in Field 

Trips, they should not bring children (other than the Pre-K child) on the Field Trip. 

 

 

 

 



 

Home Visits Classroom teachers will arrange a home visit two times per year, once in the 

fall and once in the spring.  The purpose of the home visit is to discuss each child’s 

progress.  Meeting in the home allows parents and children to communicate in a 

comfortable setting.  Family Specialists will also arrange for home visits. 

 

Parent- Teacher Conferences (1302.34) 

Parent/Teacher conferences will be conducted twice yearly.  The initial conference 

acquaints parents with the teacher and the program.  During the second conference, 

classroom teachers will ask parents to help identify specific goals they would like to see 

their child achieve and also share the child’s progress. 

 

Outdoor Play Policy (1302.31) 

Daily outdoor activity is very important for young children and is a regularly planned 

daily activity.  The North Carolina Division of Child Development and Early Education 

stipulates that a child who is well enough to be in the center is well enough to play 

outdoors.  This provides the fresh air and movement that children need for general well-

being and healthy development.  We will make an attempt to provide outdoor experiences 

in a variety of weather scenarios, including rain and snow.  You can help your child enjoy 

our outdoor activities by making sure that he/she is properly dressed for the weather.   

 

Hot Weather Outdoor Play Policy 

In order to provide a safe outdoor experience in hot weather conditions, we recommend 

parent/guardian apply SPF 15+ broad-spectrum sunscreen to your child prior to their 

arrival.  Children will be encouraged to play in shade areas whenever possible.  Children 

will be reminded to drink plenty of water as they can dehydrate quickly during hot 

weather.  The length of time spent outdoors will be appropriate to the conditions, and at 

the discretion of the Pre-K Program Manager.  

 

Cold Weather Outdoor Play Policy 

Temperature and wind chill are two factors that determine the safety of children being 

outdoors during winter months.  Because the temperature can actually be quite cold and 

still be conducive to outdoor play, it is our policy to determine the wind chill factor.  The 

key to appropriate outdoor play in extreme weather conditions is that children be 

ACTIVE and appropriately dressed.  Proper attire for outdoor play in extreme cold 

temperature should include a warm coat, sweater, mittens and a hat, as well as boots if 

there is snow on the ground.  For children who are not mobile or have special health 

considerations, this policy would be modified at the discretion of the school nurse.  The 

length of time spent outdoors will be appropriate to the conditions, and at the discretion 

of the Pre-K Program Manager. 

 

 

Inclement Weather Policy 

We will follow the Duplin County Schools Inclement Weather Policy. 

 

 

 



 

Safety Practices (1302.47) 

To protect our children and staff, we will follow the established policies regarding illness 

and other contagious conditions set forth in the Duplin County Schools policies.  These 

policies are in place to protect your child and comply with licensing regulations 

. 

 

Medication  

Duplin County Schools Pre-Kindergarten Program will follow the Duplin County 

Schools Policy on Medication.  However, the Director and nurses are responsible for 

ensuring that NO medication is given to children without a Physicians/Dentists order for 

medication.  If the Physician/Dentist approves a medication, (by filling out the 

medication permission form) the following procedure will be followed: 

 No medication will be given without advance written parental consent and a 

prescription that includes dosage, frequency, storage, etc. and a copy of the 

pharmacist’s medication information sheet. 

 The designee at the center will be responsible for giving the medication.  In the 

designee’s absence, the family specialist assigned to the center will give the 

medication.  The parent will be told who will be giving the medication. 

 The person giving the medication will check the label three times; 

i. First, check the child’s name, the name of the drug, 

and the amount and time of the dosage on the bottle 

when it is removed from storage. 

ii. Second, read the child’s name as the medication is 

given. 

iii. Third, check the above information again when the 

bottle is returned to storage. 

Each dose is recorded on the Medication Administration sheet as soon as it is given.  All 

medication is to be inaccessible to children, in a locked cabinet, or in a locked case in the 

refrigerator if it needs refrigeration.  When the course of the medication is completed, the 

forms are filed in the child’s folder.   

 

Medication Administration Procedure:  No medication will be given without advance 

written parental consent and a prescription that includes dosage, frequency, storage, etc. 

and a copy of the pharmacist’s medication information sheet (for over-the-counter 

medication). 

 

Procedure: 

 All medication must be authorized by the parent/guardian prior to administering 

them at the center. 

 All medication must be authorized by a licensed physician or dentist prior to 

administering them at the center. 

 Parents are responsible for giving the initial dose of any medication, so that its 

effects can be monitored.  We will NOT administer an initial dose of medicine. 

 All medication is to be inaccessible to children, in a locked cabinet, or in a locked 

case in refrigerator, if refrigeration is needed. 



 

 Appropriate training for medication, storage, handling, or administering 

(including the use of any necessary equipment needed to administer the 

medication) will be provided for staff annually. 

 Over-the-counter medication needs a documented recommendation by a health 

provider, and parents must provide instructions and information on a label. 

 Medication will be clearly labeled with their first and last names, and kept in a 

locked cabinet. 

 

Health Emergency Procedures  

Child health and safety are important both in the home and our centers.  All center staff is 

required to maintain a current First Aid and CPR certification in order to remain familiar 

with proper emergency medical and dental procedures.  In addition to this training, First 

Aid and CPR instruction can be found posted in each classroom for quick reference.  The 

agency emergency policies, procedures, evacuation routes and local emergency phone 

numbers are posted at each center for parents’ information.   

 

We strive to provide a safe environment by conducting safety audits, monthly emergency 

drills and teaching children safety rules (only walking inside the center, please do not 

climb up the front of the slide; slide down on your bottom, etc.).  If a child does 

experience a “boo-boo”, an incident/injury report will be completed by the staff and sent 

to the Lead Nurse, the Pre-K Program Director and the Assistant Superintendent of 

Federal Programs, Student Support and Athletics.  In spite of our efforts, an emergency 

may arise. For this reason we require that parents complete emergency contact 

information forms. 

 

Any child who is injured will have immediate attention.  Parents will be notified of all 

injuries.  Injuries that require the attention of medical personnel will be reported to the 

parent immediately and to NC DCDEE. 

 

Reporting Child Abuse & Neglect  

It is the responsibility of the staff to help keep children safe.  Sometimes a staff member 

may suspect that a child has been sexually or physically abused, or neglected.  Sometimes 

children will tell teachers, other staff members or other adults that they have been abused.  

North Carolina law G. S. 115C-400 requires that any citizen that suspects a child has 

been abused or neglected MUST REPORT to the proper authorities.  Duplin County 

Schools employees are required to obey the law by reporting suspected incidences of 

abuse or neglect.  All reports are kept confidential. 

 

Being a parent is a tough job and sometimes it becomes overwhelming.  If you feel that 

you or someone in your family needs help to avoid abusing your child or you have issues 

of domestic violence in your home, talk to a member of your child’s center staff who can 

direct you to someone that can help you.  If you or someone in your family has been 

reported to Child Protective Services and you feel that you need support, please contact 

your Family Specialist for assistance, information, and guidance.  If you are suspicious 

that a child is either being neglected, abused or is present during a domestic violence 

incident, it is your responsibility to call and make a report.   



 

EMERGENCY NUMBERS: 

Reporting child abuse or neglect: 

               Duplin County Department of Social Services  (910) 296-2200 

               Duplin County Sheriff’s Department                  (910) 296-2150 

 

If you need a shelter due to domestic violence: 

 

             Sarah’s Refuge, Inc./Warsaw, NC  (Hot line)   (910) 293-3206 

                                                                          (Office)     (910) 293-3467 

                                                                         (FAX line)  (910) 293-3973 

 

REMEMBER:  Our children are our most valuable resource…let’s protect them. 

 

Duplin County Schools is required to inform parents in writing that their child is/maybe 

subject to interviews by NC DCDEE, Child Protective Services and/or law enforcement 

officials for the purpose of determining licensing compliance or for investigative 

purposes.  Child interviews do not require parental notice.   Child Protective Services 

may look at your child’s records as part of an investigation. 

 

Injury Prevention  

The key to injury prevention is proper and on-going training for the children, parents and 

staff.  Children receive regular safety training; such as tornado drills, evacuation drills, 

talk about touch, pedestrian safety, etc. as they attend class.   

 

First Aid Kits  

Every center has a first aid kit.  At least monthly (or as used) the first aid kit is 

inventoried, expiration dates checked and inventory is re-stocked.  All first aid kits will 

contain at least the following items:  Adhesive band-aids, sterile gauze squares, adhesive 

tape, roll or gauze, antiseptic, thermometer, scissors, disposable gloves and tweezers.  

This Kit must be stored in a locked area or at least five feet high. 

 

Child Nutrition (1302.31) 

Our staff helps families in meeting each child’s nutritional needs and in establishing good 

eating habits that nurture healthy development and promote life-long well-being.   

 

All meals follow USDA guidelines.  Meals must be consumed during mealtime only.  

Food items high in nutrients and low in fat, sugar, and salt are offered to the children.  All 

meals are served with children and a teacher sitting together at the table.  Children are 

taught proper hand washing.  They participate in table setting, practice table manners and 

clean up after themselves.  If your child has a special dietary need, (e.g. food allergy, 

religious preferences, etc.), a special dietary prescription form must be filled out and 

signed by a physician and/or religious clergy before we can honor the request.  Without 

the signed documentation, your child will receive the same food on the menu as the other 

children. 

 

 



 

Snack and meal times are implemented in ways that support development and learning 

and are structured to support teacher-child interaction, which foster communication, and 

conversations that contribute to a child’s learning, development, and socialization. 

Children are to be encouraged to taste all foods but never forced.  The right of a child to 

refuse a food is to be respected. 

 Food must never be used as punishment or reward.  A child is never to be 

deprived of a meal or snack for any reason. 

 Children are to participate in meal service.  They can make centerpieces, wipe 

tables, set tables, wipe up spills, and clean up. 

Staff encourages a relaxed atmosphere for mealtime, making conversation with the 

children.  Children are allowed at least 30 minutes to finish their food.  Basic table 

manners are modeled at every meal.  Children who have finished may be excused from 

the table.  All staff and children wash their hands before eating.  If food is dropped on the 

floor, it is thrown away and if a utensil is dropped on the floor, a clean replacement is 

provided. 

 

United States Department of Agriculture  

In accordance with Federal law and U. S. Department of Agriculture policy, this 

institution is prohibited from discriminating on the basis of race, color, national origin, 

sex, age, or disability.  To file a complaint of discrimination, write USDA, Director, 

Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, 

SW, Washington, DC 20250-9410 or call 202-720-5964.  USDA is an equal opportunity 

provider and employer. 

  

Tooth Brushing Policy & Procedure (1302.43) 

Good oral health for pre-school children serves as a precursor to adult oral health and is 

essential for a child’s behavior, speech language, and overall growth and development. 

 For children age two and over, once daily after a meal, staff will assist children in 

brushing their teeth using a small smear of toothpaste.  

 Each child will have his/her own labeled toothbrush. 

 Brushes will be stored in a holder and kept out of the reach of children when not 

in use. 

 Children should never perform tooth brushing without adequate supervision.   

 To prevent cross contamination of the toothpaste tube, ensure that a pea-sized 

amount of toothpaste is always dispensed onto something other than the 

toothbrush first (wax paper, paper cups, or paper towel).  (Do Not Use Toothpaste 

Tube To Dispense Toothpaste to the Brushes) 

Classroom staff must insure that each child picks up only his or her own toothbrush.   

 

 

Toothbrushes: 

Each child will be provided with a new toothbrush at least two times a school year and 

when the bristles are frayed or if a toothbrush is dropped on the floor or in the trashcan. 

 

Rest Time 



 

The children sleep on a cot labeled with their names on it.  The child’s sheet is changed 

every week.  Children have a blanket and pillow.  Soft music is played.  Rest time is 

supervised by the staff.  The children sleep at least three feet apart.  If the children do not 

feel like sleeping, they rest quietly with a book or puzzle. 

 

Services to Children with Disabilities (1302.61) 

Every effort is made to meet the needs of all children.  Ten percent, or more, of our 

enrollment are children with specific special needs or disabilities.  There may be times 

when a referral for diagnostic assessment of a child may be indicated.  Parents, teachers 

and other staff will work together to determine whether a referral or assessment is 

needed.  We will work with other agencies or health care providers, as well as families, to 

best ensure that the child’s needs are being met. 

 

If you have any concerns or questions about your child’s development, please discuss 

them with your child’s teacher.  All information is kept strictly confidential.  No 

information from a child’s file is released to anyone without written permission from the 

child’s parents. 

 

Literacy (ACYF-IM-HS-02-05) 

A key focus is enhancing our children’s early literacy.   

 

The Creative Curriculum for Preschool is implemented using a center based approach in 

which children work with materials in the indoor and outdoor environment, interact with 

other children and adults and participate in routines building trust, autonomy and 

initiative.  Challenging experiences such as being asked open-ended questions, 

participating in exploration and discovery, classification and patterning activities allow 

children to succeed. The learning environment is organized around eight interest areas:  

blocks, dramatic play, table toys, art, sand and water, library, music and movement.  

Children are able to actively explore materials for sustained periods of time. Our 

classrooms are vibrant, active, engaging, interactive learning environments where 

teachers maintain high expectations for children. Materials which connect with the goals 

and objectives of the program are labeled, well defined, and easily accessible. Children 

are empowered with a high level of personal responsibility for solving their own 

problems, initiating their own learning and reaching out to care for others in the 

classroom.  In addition, there is an emphasis on early literacy skills such as vocabulary 

development, alphabet knowledge, print awareness, phonemic awareness and listening 

comprehension.  We have utilized Waterford Early Reading Program, a comprehensive, 

research-based curriculum designed to teach children to read, write and keyboard.   

The Creative Curriculum for Preschool and Waterford Early Reading Program are used 

in harmony to meet the learning needs of each child and the goals in the Head Start Early 

Learning Outcomes Framework.  Information gathered from observations and ongoing 

assessments guide us to respond to the needs of each child.  Use of The Creative 

Curriculum Developmental Continuum Assessment System coupled with reports 

generated by Waterford Early Reading Program allows instructional staff to obtain 

information on children’s progress on the Domains, Domain Elements, and Indicators of 

the Head Start Early Learning Outcomes Framework and to measure children’s growth 



 

over time. Teachers and Administrators hold themselves accountable for student success. 

Both formal and informal observations occur daily. 

Our classrooms are places where all children thrive.  Children are ensured of reading, 

cognitive and emotional success through a print-rich environment.  Appropriate 

accommodations for English Language Learners and children with disabilities are 

included in instructional planning. Teachers encourage language exploration and 

communication.  Children are encouraged to talk with each other and with adults, to ask 

questions and to make predictions. Student work is displayed and changed frequently.  

Healthy living is encouraged through tooth brushing and emphasis on good hygiene 

practices. 

 

 

PROGRAM DESIGN AND MANAGEMENT 

 

Program Governance (1301)  Parent Committees (1301.4) 

Shared decision making is a critical component of the Head Start program.  Parents play 

an important role by participating in parent meetings and by electing other parents to the 

policy council.   

 

Policy Council (1301.3) 

Policy Council is composed of one Parent Representative from every center and three 

Community Representatives.  The Policy Council meets quarterly and helps to develop 

plans that affect the entire program. 

 

Parent Grievance Policy  

If you are concerned things are not going as well as you would like in the program, there 

is a process to have your concerns addressed.  First, please discuss the issue with the 

person/persons involved.  For example, if you feel that something is not right in the 

classroom, please talk to your classroom teacher first.  If they are unable to help you or 

you feel that the issue has not been resolved, please address your concerns to the PreK 

Curriculum Supervisor.  Remember that your opinion and viewpoint is important and we 

would like to hear suggestions that might be helpful in improving the program. 

 

Staff Qualifications (1302.91) 

We support and encourage the parents of currently or previously enrolled children to 

apply for positions for which you are qualified.  Current and former parents must receive 

preference for employment vacancies for which they are qualified. 

Management Systems and Procedures (1302.101) Human Resources Management 

(1302.90) 

Organizational Structure/Standards of Conduct (1302.90) Grantee must ensure that all 

staff, consultants, and volunteers abide by the program’s standards of conduct.  These 

standards must specify that they will respect and promote the unique identity of each 

child and family and refrain from stereotyping on the basis of gender, race, ethnicity, 

culture, religion, or disability: 



 

 They will follow program confidentiality policies concerning information about 

children, families, and other staff members. 

 No child will be left alone or unsupervised while under their care and 

 They will use positive methods of child guidance and will not engage in corporal 

punishment, emotional or physical abuse, or humiliation.  In addition, they will 

not employ methods of discipline that involve isolation, the use of food as a 

punishment or reward, or the denial of basic needs. 

 

 

Transportation (1303.70) 

 
Children Riding the Bus 

No child will be released from the bus unless an authorized person is there to receive 

him/her. 

It will be the responsibility of each parent/guardian to: 

 Arrive at the morning and afternoon bus stop (15) minutes before your 

child’s drop-off time. 

 Call the Family Specialist/Site Manager one (1) hour before your child is 

to be dropped off if undue circumstance or an emergency situation 

prevents parents/guardians from waiting at the bus stop to receive the 

child. 

 Inform the Family Specialist/Site Manager of the alternative person(s) 

authorized on the emergency card that will be picking up your child at the 

bus stop. 

 If the person receiving your child is not on the emergency card, 

parents/guardians must send a signed note authorizing that person to pick 

up you child. (The bus driver will ask for picture identification before 

releasing you child.) 

 

NOTE: When children are returned to the center by the bus driver, because the 

parent/guardian or designee was not present to receive the child, suspension and possible 

termination from the bus may occur. 

  First Occurrence:  Warning 

  Second Occurrence: Child suspended two (2) days from riding the bus.  

  Third Occurrence: Child suspended three (3) days from riding the bus. 

  Fourth Occurrence: Child’s bus privileges terminated for the remainder 

     of the school year. 

 

Transportation Safety Education (1303.74) 

Transportation Safety education is provided to each family on an on-going basis starting 

at enrollment.  Pedestrian Safety education is given to parents at enrollment and is taught 

during the first few weeks of school.  It is the law that a school bus may stop to pick up 

children only at a designated bus stop. Please do not ask the bus driver to pick your child 

up or drop your child off at any other place. 



 

 

If you drive your child to the bus stop, please park on the same side of the street as the 

bus in a safe place. This is to avoid your child having to cross the road. 

 

 

Safety on all vehicles 

 Never hold your child on your lap when riding in a car.  A crash will throw your 

child from your arms, no matter how hard you try to hold on. 

 Protect your child – it’s the law 

 Children under the age of eight (regardless of weight), or weighing less than 80 

pounds (regardless of age), must be in an approved child car seat. 

 You may be cited for a violation of the car seat law. If you are cited your 

automobile insurance could go up. 

 Duplin County Partnership for Children participates in the “Buckle Up!” program.   

 They can tell you if your car seat is installed properly.  (910) 296-2000 

 

 

Pre-Kindergarten Behavior Management Procedures 

 

Rationale for Pre-Kindergarten Behavior Management Procedure: 

 

Every adult who cares for children has a responsibility to guide, correct and socialize 

children toward appropriate behaviors.  Positive guidance and discipline are crucial 

because they promote children’s self-control, teach children responsibility and help 

children make thoughtful choices.   

 

Pre-Kindergarten recognizes that children are learning how to function in a classroom 

setting and need opportunities to learn about appropriate behavior for school. Children 

are unique and so are the families in which they live. A discipline strategy that might 

work with one child may not work with another. The home is the most effective primary 

source for behavior skills instruction. Therefore, cooperation between home and school is 

critical. Consistency is the most effective factor in a successful program. It is important 

that all children, staff and parents feel safe at school. Children and parents should know 

what is expected of children in terms of behavior. Rules and consequences should be 

clearly understood by all parties.  

 

Effective guidance and discipline must focus on the development of the child.  They also 

preserve the child’s self-esteem and dignity.  Actions that insult or belittle are likely to 

cause children to view caregivers negatively, which can inhibit learning and can teach the 

child to be unkind to others.  However, actions that acknowledge the child’s efforts and 

progress are likely to encourage healthy development.  From age 2 to about 6, children 

learn language, some reading and social skills.  They also struggle for more independence 

from caregivers.  If such efforts are understood and encouraged, children begin to take 

more initiative.  During these years, children learn by exploring, pounding, touching, 

mixing, turning objects over and throwing them, and asking many questions. 

 



 

Child misbehavior is impossible to prevent completely.  Children, usually curious and 

endlessly creative, are likely to do things parents and other caregivers have not expected.  

However, there are many positive steps adults can take to help prevent misbehavior 

including the following: 

 

 Set clear, consistent rules. 

 Make certain the environment is safe and worry-free. 

 Show interest in the child’s activities. 

 Provide appropriate and engaging playthings. 

 Encourage self-control by providing meaningful choices. 

 Focus on the desired behavior rather than the one to be avoided. 

 Build children’s images of themselves as trustworthy, responsible and cooperative 

beings. 

 Expect the best from the child. 

 Give clear directions, one at a time. 

 Say “yes” when possible. 

 Notice and pay attention to children when they do things right. 

 Take action before a situation gets out of control. 

 Encourage children often and generously. 

 Set a good example. 

 Help children see how their actions affect others. 

 

Each Pre-Kindergarten class will develop its own classroom rules, which typically will 

include: 

1. Keep hands, feet and objects to yourself (No hurting others.) 

2. Respect your friends (i.e. one person talks at a time, use words to 

express feelings…) 

3. Use walking feet. 

4. Stay in your own place. 

5. Use inside voices. 

 

The more effective adult caregivers are at encouraging appropriate child behavior, the 

less time and effort adults will spend correcting children’s misbehavior. 

 

If adults understand why children misbehave, they can be more successful at reducing 

behavior problems.  Listed below are some of the possible reasons why children 

misbehave: 

 

 They want to test whether or not caregivers will enforce rules. 

 They experience differing expectations between school and home. 

 They do not understand the rules or are held to expectations that are beyond their 

developmental levels. 

 They want to assert themselves and their independence. 

 They feel ill, bored, hungry or sleepy. 

 They lack accurate information and prior experience. 



 

 They have been previously “rewarded” for their misbehavior with adult attention. 

 They copy the actions of others. 

 

True misbehavior occurs when a child chooses to behave inappropriately.  Before taking 

action or responding to a behavior, caregivers should consider the following: 

 

Is the child really doing something wrong? Is there a real problem or am I just tired and 

out of patience? 

If there is no real problem, the adult should release their stress away from the child. 

If there is a problem the adult should determine if the child is actually capable of doing 

what is expected.   

If not, expectations should be re-evaluated. Discipline and guidance strategies should 

take into account a child’s unique needs and developmental level. 

If expectations are fair, consider whether the child knew at the time if he/she was doing 

something wrong. 

If not, help him/her understand what you expect, why and how he/she can do that.  Offer 

a way to help. 

If the child knew that what he/she was doing was wrong and he/she intentionally 

disregarded a reasonable expectation, the child misbehaved.  

Ask the child to tell you the reasons that he/she has for doing what he/she did.  Ask how 

he/she might solve the problem or correct the situation.  Using a problem-solving 

approach helps children to develop skills in thinking through a situation and developing 

possible solutions. 

 

Teaching children self-discipline is a demanding task.  It requires patience, thoughtful 

attention, cooperation and a good understanding of the child.  It also requires knowledge 

of one’s own strengths and struggles with disciplinary issues. Sometimes, an adult may 

need to take time away from the classroom setting in order to consider what is going on 

and what an appropriate response to the situation is.  

 

To learn more about children, caregivers are encouraged to consider taking a class, 

attending a workshop, reading a book, subscribing to a parenting/teaching magazine, 

accessing internet resources and/or talking with other caregivers or staff members.   

 

Caregivers should remember that caring for oneself is very important. Rest, nutrition, 

exercise and relaxation can help make caring for children more enjoyable. 

 

Each class will have consequences for following rules or not following rules SUCH AS: 

 

If I follow rules well    If I don’t follow rules 

Verbal praise     Instruction on appropriate responses 

The good look (smile, wink)   Modeling/practicing the right behavior 

Phone call home    Restricted from a certain area if appropriate 

Earn a privilege/reward   Removed from the situation if causing harm 

Note home 

 



 

 

 

To the extent possible, children should be able to see how misbehavior and consequences 

are directly related.  This should only occur when it does not endanger the child’s health 

or safety. 

If children damage something, they need to help in fixing it or in cleaning up.  If they 

cause someone else distress, they should help in relieving that. 

 

Time out may be used as a result of misbehavior.  This gives the child time to reflect 

quietly on his/her behavior away from others.  One minute for each year of the child’s 

age is appropriate.  The caregiver should be able to see and hear the child that is placed in 

time out. 

 

If a child is not following rules and is being uncooperative, redirection may occur.  This 

includes quickly getting the child’s attention and introducing another activity. 

 

If a behavior continues to be a problem for a specific child, an individual behavior plan 

for the child will be implemented through a meeting with Pre-Kindergarten staff and the 

parents/guardians, addressing the areas of concern. The staff will monitor and reinforce 

appropriate behaviors on an individual basis at school. The staff will strive to teach the 

child appropriate behavior and ways to get along with other children. 

 

Should a child engage in a behavior that is dangerous to the safety of adults or children, 

the child may be sent home and excluded from school for a short period of time, but not 

permanently. The parents would be called immediately, and required to come pick up 

their child. Before a child can return to the classroom, a parent/guardian and the child 

will be required to meet with the staff to develop a plan to support the child in being 

successful in the classroom. Behavior which may get a child sent home may include but 

is not limited to:  being physically aggressive towards adults or children like hitting, 

biting, choking, spitting, throwing things which may injure someone, or running away 

from class. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

DUPLIN COUNTY SCHOOLS HEAD START CHILD GUIDANCE AND 

BEHAVIOR MANAGEMENT POLICY 

  

Young children can present challenging behaviors as they learn to behave appropriately 

in the educational setting. Duplin County Schools Head Start is committed to using 

positive behavioral strategies when teaching young children how to manage their own 

behavior. Child guidance and classroom management decisions will promote positive 

social skills, foster mutual respect, strengthen self-esteem, and support a safe 

environment. 

 

PROCEDURE 

 

1. Positive behavioral strategies will typically include the following list. All 

staff will use strategies such as these in guiding and managing behavior of 

children in classrooms: 

a. Using praise, encouragement and other means of recognizing 

appropriate behavior 

b. Clearly stating expectations for appropriate behavior 

c. Teaching children with competent peers, including mental health and 

social skills curriculum in lesson plans 

d. Providing children alternative choices and redirection away form 

inappropriate behavior and avoid power struggles with children 

whenever possible. 

e. Developing classroom rules that are clear, reasonable and consistent, 

establishing the rules at the beginning of the program year and as new 

children begin the program. 

1. Rules will be posted in classroom and on playground. 

2. Posted rules will include pictures as much as possible (photos 

of children and drawings are acceptable) 

3. Establish, modify, and discuss rules as a part of the regular 

lesson plan. 

4. Rules will be consistent with the Duplin County Schools 

Head Start policies and procedures including health and 

safety policies. 

5. Rules will be as few in number as possible with a focus on 

being broad statements while using large and small group 

times to be specific about how they are implemented. 

f. Teachers will plan a safe and developmentally appropriate 

environment that supports pro-social behavior: 

1. There will be enough structure in the classroom environment 

to communicate to children what to do and how to behave 

and use the equipment/materials. 

2. All furniture and equipment will be checked regularly for 

safety and will be arranged to promote ease of movement, 

large play spaces, small play spaces and a quiet area. 



 

3. Schedules and routines will be established and followed to 

promote predictability and security for children. 

4. In all ways, culture of the children will be reflected in the 

environment in a positive and inclusive way. 

5. All adults in the classroom will be expected to interact with 

children in a positive, friendly, and socially supportive 

manner modeling pro-social behaviors with each other and 

with the children. 

2. Supplementing positive behavior intervention with more intrusive 

strategies. 

 

Occasionally, young children present dangerous behavior in the educational 

setting, with the potential to injure themselves or others. In such circumstance, 

children may need more intrusive behavioral strategies to help them learn 

appropriate behavior. Typically, the strategy will link the inappropriate behavior 

to the loss of privileges, objects, or activities. Examples of such consequences 

might include but not limited to: 

1. Using natural consequences-explain to the child that when 

he/she hits another child, that child will not want to play with 

you. 

2. Using time away-removing the child from the immediate 

situation when he/she is behaving inappropriately. Use this 

time for an opportunity to: 

a. calm the child 

b. debrief what just happened 

c. problem solve with the child about how to 

handle similar situations in the future and, 

d. plan how the child will re-enter the play 

environment. 

3. Responding to unanticipated dangerous behavior - Occasionally, staff may 

be unaware of a child’s potential for dangerous behavior, which may occur 

very quickly and with little warning. 

STAFF MUST: 

a. provide a safe, quiet place in the classroom for a child to be alone with 

supervision 

b. quickly exit the children from the classroom so the child with behavior 

issues can be alone with an adult, 

c. provide a place outside the classroom to take a child that needs time 

alone with supervision, and 

d. provide ways of quickly communicating to the rest of the team 

(including volunteers) with a signal word. 

4. The use of corporal punishment is strictly forbidden. Use of such methods 

will result in disciplinary action. 

5. Withholding of food or access to the bathroom, name calling or any other 

form of demeaning treatment is strictly forbidden. Use of such methods 

result in disciplinary action. 



 

6. Continuous communication with parent(s)/guardian(s) must be maintained 

concerning the child’s behavior and ongoing documentation and progress 

reports are required. Staff will be sensitive to different cultural beliefs and 

values. 

7. Behavior that is not age-appropriate may be an indicator that further 

support and assessment is needed. 

8. If a child’s behavior requires special support during the time of referral 

and assessment, the Family Specialist, the Pre-K Program Director and 

the Pre-K Lead Teacher should plan for support. 

 

 

 

 

 

 

COUNTY RESOURCES 

 

Duplin County Board of Education   Duplin County Emergency Services 

P.O. Box 128      213 Duplin Street 

Kenansville, NC 28349    Kenansville, NC 28349 

(910) 296-1521     (910) 296-2160 

 

Duplin County Schools    Duplin County Health Department 

Assistant Superintendent for Federal Programs, 340 Seminary Street 

Student Support and Athletics Kenansville, NC 28349 

PO Box 128       

Kenansville, NC 28349    (910) 296-2130 

(910) 296-6652 

 

Duplin County Schools    Duplin County Social Services 

Pre-Kindergarten Program Manager   423 N. Main Street 

PO Box 128      Kenansville, NC 28349 

Kenansville, NC 28349    (910) 296-2200 

(910) 298-3249 

 

Register of Deeds     Transportation Dept. – Transit 

118 Duplin Street     119 Middleton Cemetery Lane 

Kenansville, NC 28349    Kenansville, NC 28349 

(910) 296-2108     (910) 296-2333 

 

Duplin County Partnership for   Duplin County Sheriff's Dept. 

Children/Smart Start     112 W. Hill Street 

149 Limestone Road     Kenansville, NC 28349 

Kenansville, NC 28349    (910) 296-2150 

(910) 296-2000 

 



 

Clerk of Superior Court    James Sprunt Community College 

112 Duplin Street     Hwy.11 

Kenansville, NC 28349    Kenansville, NC 28349 

(910) 296-1686     (910) 296-2400 

 

Vidant Duplin Hospital     Tax Collection 

N. Main Street      118 Duplin Street 

Kenansville, NC 28349    Kenansville, NC 28349 

(910) 296-0941     (910) 296-2112 

 
(If additional assistance is needed to identify a resource to meet your needs, please contact your Family Specialist.) 

 

Dates to Remember 

August 

23   Open House 

27, 28, 29  Staggered Enrollment 

30   First Day of Pre-K 

 

September 

3   Labor Day Holiday  

 

November 

12   Veteran’s Day Holiday 

22-23   Thanksgiving Holidays 

 

December 

24-31   Christmas Holidays 

 

January 

1   New Year’s Day Holiday 

2-7   Holidays   

21   Martin Luther King Holiday 

 

February 

15, 18   NO SCHOOL 

 

March 

6   NO SCHOOL 

15, 18   NO SCHOOL 

 

April 

18   NO SCHOOL 

19-26   Easter Holiday 

 

May 

27   Memorial Day Holiday 

31   Last Day of School 



 

Prevention of Shaken Baby Syndrome and Abusive Head Trauma 

Duplin County Schools Pre-Kindergarten 

 

 
We, Duplin County Schools Pre-Kindergarten, believe that 

preventing, recognizing, responding to, and reporting shaken baby 

syndrome and abusive head trauma (AHT) is an important function 

of keeping children safe, protecting their healthy development, 

providing quality child care, and educating families. 

 

 What is AHT 

Abusive Head Trauma is the name given to a form of physical child 
abuse that occurs when an infant or small child is violently shaken 

and/or there is trauma to the head. Shaking may last only a few 

seconds but can result in severe injury or even death. According to 
North Carolina Child Care Rule (child care centers, 10A NCAC 09 

.0608, family child care homes, 10A NCAC 09 .1726), each child 
care site licensed to care for children up to five years of age shall 

develop and adopt a policy to prevent Abusive Head Trauma. 

 

 

 Procedure Practice 
Recognizing: The signs and symptoms of AHT include: 
 

 Irritability and/or high pitched crying 

 Difficulty staying awake/lethargy or loss of consciousness 

 Difficulty breathing 

 Inability to lift the head 

 Seizures 

 Lack of appetite, vomiting, or difficulty swallowing  

 poor eating habits/difficulty in sucking from a straw 

 No smiling or vocalization 

 Inability of the eyes to track and/or decreased muscle tone 

 Bruises may be found on the upper arms, rib cage, or head 

resulting from gripping or from hitting the head. 

 

 

Responding to (Emergency Response):  If ABT is suspected, staff will: 

 
 Call 911 immediately upon suspecting Abusive Head Trauma               

and inform the Site Coordinator.  
 Implement school-wide Emergency Response Procedure 
 Call the parents/guardians 
 Site Coordinator will contact Pre-kindergarten Administrator 

and on-site Administrator. 
 If the child has stopped breathing, trained staff will begin 

pediatric CPR. 



 

 
Reporting: 
Instances of suspected child maltreatment in child care are 

reported to Division of Child Development and Early Education 

(DCDEE) by calling 1-800-859-0829 or by emailing 

webmasterdcd@dhhs.nc.gov.  Instances of suspected child 

maltreatment in the home are reported to the Duplin County 

Department of Social Services. Phone number: 1-910-296-2200 

 

Strategies for Staff and Parents 

A child is usually shaken out of frustration, often when the child is 

irritable and persistently crying.  The strategies listed may work 
some of the time, but sometimes nothing will comfort a crying child.  

First the staff member must determine if the child has any physical 
needs such as being hungry, tired, or sick.  If no physical need is 

identified, the teacher will attempt one or more of the following 
strategies: 

 
 Hold the child close, or walk with the child. 
 Stand up, hold the child close, and repeatedly bend knees. 
 Sing or talk to the child in a soothing voice. 
 Allow another staff member to attend to the child. 
 Gently rub or stroke the child's back. 
 Offer a developmentally appropriate activity or item to occupy the 

child’s attention. 
 Take the child for a walk. 
 Turn on music or white noise. 

 

In addition, the Duplin Count Schools Pre-Kindergarten: 

 Allows for staff who feels they may lose control to have a 
short, but relatively immediate break away from the children. 

 Provides support when parents/guardians are trying to 

calm a crying child and encourage parents to take a 

calming break if needed. 

 

 

Prohibited behaviors 

Behaviors that are prohibited include (but are not limited to): 
 shaking or jerking a child 
 tossing a child into a chair, mat or floor 

 pushing a child into walls, doors, or furniture 

 

 Resources 

 
 The American Academy of Pediatrics: 

www.healthychildren.orgEnglishsafety-

mailto:webmasterdcd@dhhs.nc.gov
http://www.healthychildren.org/English/safety-prevention/at-home/Pages/Abusive-Head-Trauma-Shaken-Baby-Syndrome.aspx


 

preventionat- homePagesAbusive-Head-

Trauma-Shaken-Baby-Syndrome.aspx 

 The National Center on Shaken Baby Syndrome: 
http:dontshake.orgfamily-resources 

 The Period of Purple Crying: http:purplecrying.info 

 Caring for Our Children, Standard 3.4.4.3 Preventing and 

Identifying Shaken Baby Syndrome/Abusive Head 

Trauma, 

http:cfoc.nrckids.orgStandardView.cfm?StdNum=3.4.4.3&

=+ 

 Preventing Shaken Baby Syndrome, 

the Centers for Disease Control and 

Prevention, 

http:centerforchildwelfare.fmhi.usf.ed

ukbtrprevPreventing__508-a.pdf 
 Early Development & Well-Being, Zero to Three, 

www.zerotothree.orgearly-development 
  NC DCDEE: http:ncchildcare.dhhs.state.nc.us  

       American Red Cross:  www.redcross.org 

 

 
PLAN TO PREVENT SUSPENSION and/or EXPULSION POLICY for the  

Duplin County Schools Pre-K Program 

 

Fiscal Year:  2018-2019 

Site name/County:  Duplin County Schools 

 

PURPOSE 

Research shows that student behavior typically does not improve as a result of out-of-

school suspensions.  Additionally, students who miss instructional time due to suspension 

often fall behind to so great a degree that they never catch up with their peers. 

Furthermore, students who are suspended or expelled during the early learning years miss 

the opportunity to learn appropriate behavior.  The failure to learn these skills during the 

early, formative years could potentially affect the future academic success of these 

students.  Therefore, preventing children from being suspended or expelled from the 

Duplin County Schools Pre-Kindergarten Program is of utmost importance.  The goal of 

this plan is to provide families, staff, and program administration, with guidelines to 

support the development of the social, emotional and behavioral health of our children so 

that they can enter kindergarten prepared to succeed. 

 

The Duplin County Schools Pre-Kindergarten (Pre-K) Program will be proactive in its 

effort to prevent suspensions and expulsions.  Our main emphasis will be to ensure that 

each classroom in the Pre-Kindergarten Program creates environments that are conducive 

to the development of positive relationships with children and families. Families and 

children should feel safe, secure, supported and valuable members of the Pre-K 

http://www.healthychildren.org/English/safety-prevention/at-home/Pages/Abusive-Head-Trauma-Shaken-Baby-Syndrome.aspx
http://www.healthychildren.org/English/safety-prevention/at-home/Pages/Abusive-Head-Trauma-Shaken-Baby-Syndrome.aspx
http://www.healthychildren.org/English/safety-prevention/at-home/Pages/Abusive-Head-Trauma-Shaken-Baby-Syndrome.aspx
http://dontshake.org/family-resources
http://purplecrying.info/
http://cfoc.nrckids.org/StandardView.cfm?StdNum=3.4.4.3&amp;=%2B
http://cfoc.nrckids.org/StandardView.cfm?StdNum=3.4.4.3&amp;=%2B
http://centerforchildwelfare.fmhi.usf.edu/kb/trprev/Preventing_SBS_508-a.pdf
http://centerforchildwelfare.fmhi.usf.edu/kb/trprev/Preventing_SBS_508-a.pdf
http://www.zerotothree.org/early-development
http://ncchildcare.dhhs.state.nc.us/
http://www.redcross.org/


 

community. Establishing and maintaining positive relationships will be the main 

deterrent to behaviors that warrant suspension or expulsion. 

 

Administrators will ensure these relationships by: 

 Orienting staff to Head Start, Head Start Performance Standards, Child Care 

requirements and the overall operation of the center. 

 Responding to identified needs and goals within the organization and intervening 

on behalf of families and staff, providing expertise and support in developing a 

high quality childhood environment, materials and practices. 

 Coordinating with appropriate staff in the implementation of the transition 

process. 

 Supporting staff concerning issues of classroom environments, behavior 

management, inclusion of children with special needs, transitioning children and 

their families.  This includes, but is not limited to phone, email, written reports, 

record keeping and tracking of data. 

 Securing written and web based materials for children, parents, employees and 

community partners within the areas of: developmentally appropriate practices, 

child and family literacy, child development, screening, assessment, behavior 

management, curriculum, learning environments, special education, disability 

laws and services. 

 Collaborating with service providers in the area of mental health, abuse 

prevention, and parenting education. 

 Providing technical support in the area of parent involvement, family services and 

mental health on a program-wide level. 

 Promoting family involvement in all aspects of the program. 

1) Research computerized and other library searches for current materials in field. 

2) Maintain and update social service and mental health files. 

3) Provide support for specialty staff training/orientation and assist in the development 

of training materials for staff, parents, and community partners. 

4) Organize and prioritize in-coming referrals and other communication. 

5) Provide site visits as required to monitor performance standards in specialty areas and 

conduct child observations as needed. 

b. Designing and delivering training to staff and parents and discussing topics 

that will include both specialized and trans-disciplinary subject matter and 

promote collaborative teaming, integration and inclusive practices. 

c. Collaborating with community organizations to collect and disseminate 

additional information, and to arrange ancillary training and services. 

 

Family Specialists will ensure these relationships by: 

 Conducting personalized home visits to discuss child development, and helping 

parents understand what to expect in each stage of a child’s development.  They 



 

will also offer practical tips on ways to encourage learning, manage challenging 

behaviors, and promote strong parent-child relationships.  

 Arranging parent meeting to allow parents to gain insights and to share their 

experiences, common concerns, and successes.  Parenting meetings will also 

provide families opportunities to participate in parent-child activities.  

 Maintaining standards of confidentiality regarding children, their families, and 

fellow staff members. 

 Assisting parents with follow-up and providing support by utilizing the human 

service agencies available in the community. 

 Monitoring children’s attendance records and following up on home visits. 

 Ensuring that all social service information is kept current and monitored 

regularly.  

 Meeting the needs of all children; including those who are at risk, those with 

special needs, those who are gifted, and those who are culturally diverse. 

 Encouraging experimentation, exploration, problem solving, cooperation, 

socialization, and choice making. 

 Individualizing one-on-one and group activities to reflect the unique needs and 

strengths of parents. 

 

Teachers will ensure these relationships by: 

 Meeting the needs of all children, including students who are at-risk, gifted, 

culturally diverse, or have special needs.   

 Integrating all Head Start Performance Standard components into classroom time. 

 Developing and utilizing lesson plans, which reflect mandated elements, parental 

and cultural influences, and promote the social, emotional, physical, and cognitive 

development of Pre-K children. 

 Individualizing one-on-one and group activities to reflect the unique needs and 

strengths of all children in the classroom. 

 Following a consistent schedule, which includes small and large group 

experiences, choice time, music and movement, large and small motor skill 

development, meals, and effective transitions between activities. 

 Encouraging experimentation, exploration, problem solving, cooperation, 

socialization, and choice making. 

 Providing an atmosphere that promotes and reinforces parental involvement in the 

classroom. 

 Working with appropriate agencies and people in developing an Individual 

Education Plan (IEP). 

 Coordinating with special needs staff to define their role in the classroom and 

developing a collaborative approach that benefits all children in the classroom and 

meets needs as specified on the IEP. 



 

 Supervising and monitoring children at all times. 

 Responding to crisis or emergency situations that may occur and accessing 

emergency services as needed. 

 Maintaining accurate written records including assessments, IEP documentation, 

screening instruments, anecdotal observations, and other required forms.  

 Participating in regularly scheduled team meetings to plan for and deliver 

collaborative services across all components.  

 Meeting regularly with parents, and other staff regarding each child’s status and 

progress. 

 Conducting regular home visits for the purpose of assessment and support, and to 

share information on parenting, educational strategies, and classroom progress. 

 Sharing progress information with team members, and gathering information on 

home issues. 

 Attending parent committee meetings.  

 Assessing individual and group needs, attending to special needs, specific 

interests, strengths and concerns. 

 Developing balanced lesson plans, which are developmentally appropriate and 

intellectually challenging. 

 Adapting curriculum to address and meet individual goals for children as 

identified on the IEP. 

 Attending meetings, trainings, and appropriate professional development 

activities. 

 

Teacher Assistants will ensure these relationships by: 

 Assisting in setting up environment (indoor/outdoor) for the activities of the day. 

 Using developmentally appropriate practices to facilitate activities with group and 

individuals. 

 Observing and recording behaviors of children to assist the teacher in the 

identification of each child’s strengths and areas to grow. 

 Utilizing lesson plans that reflect mandated elements, parental and cultural 

influences, and promote the social, emotional, physical, and cognitive 

development of Head Start children. 

 Following a consistent schedule which includes small and large group 

experiences, choice time, music and movement, large and small motor activities, 

socialization, and choice-making: ask open-ended questions, and respectfully 

listen to answers. 

 Providing an atmosphere that promotes and reinforces parental involvement in the 

classroom. 

 Responding to crisis or emergencies that may occur.  



 

 Maintaining accurate written records, including; assessments, IEP documentation, 

screening instructions, anecdotal observations, and other required forms at the 

direction of the teacher. 

 Participating in regularly scheduled team meetings to plan for and deliver 

collaborative services across all components. 

 Assisting the teacher in making home visits for the purpose of assessment and 

support, and to share information on parenting, educational strategies, and 

classroom progress. 

 Attending parent committee meetings. 

 Attending meetings, trainings, and appropriate professional development 

activities. 

 

Families will participate in this collaborative process by: 

 Being available for home visits as scheduled. 

 Participating in goal setting. 

 Attending Parent Meetings and other program offerings. 

 Taking part in making decisions that affect the planning and operation of the 

program. 

 Expecting and accepting guidance from teachers and staff that will help the 

individual development of the child. 

 Taking advantage of programs designed to increase my knowledge about child 

development. 

 Taking part in the classroom as an observer, volunteer worker, and to contribute 

my services in whatever way I can to contribute to the enrichment of the total 

program. 

 Informing a staff member of any questions or concerns about their child’s 

development. 

 Understanding and supporting school discipline practices. 

 Encouraging appropriate child behavior and teaching self-discipline at home. 

 Participate in parenting classes when appropriate. 

 Accept referrals to community agencies when necessary. 

 

The Exceptional Children’s Program will participate in this endeavor by making 

certain that every effort is made to meet the needs of all children.  The Exceptional 

Children’s Department will be a valuable component in this process. Ten percent, or 

more of program enrollment are children with specific learning needs or disabilities.  

There are many times when a referral or diagnostic assessment of a child may be 

indicated.  Upon the recommendation of parents or teachers, the Exceptional Children’s 

staff will work with them to determine whether a referral or assessment is needed. When 

necessary other agencies or health care providers may be consulted. 



 

 

ADDRESSING CHALLENGING BEHAVIORS 

 

Steps/Strategies to help prevent suspension/expulsion of children with unique needs 

and challenging behaviors are: 

 
a. Implement Positive Behavior Strategies: 

 a.  Use praise, encouragement and other means of recognizing appropriate   
 behavior 
 b. Clearly stating expectations for appropriate behavior 
 c.  Teach children with competent peers, including mental health and social   
 skills curriculum in lesson plans. 
 d.  Provide children alternative choices and redirection away from    
 inappropriate behavior and avoid power struggles whenever possible. 
 e.  Develop classroom rules that are clear, responsible and consistent,    
 establishing rules at the beginning of the program year and as new   
 children begin the program. 
f.  Plan a safe and developmentally appropriate environment that supports   
 pro-social behavior. 
 

b. Supplement Positive Behavior Intervention With More Intrusive Strategies 
Occasionally, young children present dangerous behavior in the educational setting, with the 
potential to injure themselves or others.  In such circumstance, children may need more 
intrusive behavioral strategies to help them learn appropriate behavior.  Typically, the strategy 
will link the inappropriate behavior to the loss of privileges, objects, or activities.  Examples of 
such consequences might include but not be limited to: 
 a.  Using natural consequences: explain to the child that when he/she hits   
 another child, that child will not want to play with you. 

 Using time away: remove the child from the immediate situation when he/she is 
behaving inappropriately.  Use this time to:  
 i)  calm the child 
 ii) debrief what just happened 
 iii) problem solve with the child about how to handle similar situations in the 
       future, and                    
 iv) plan how the child will re-enter the play environment. 

 

3) Respond to Unanticipated Dangerous Behavior 

Occasionally, staff may be unaware of a child’s potential for dangerous behavior, which 

may occur very quickly and with little warning. In response to this teachers: 

 

Provide a supervised safe, quiet place in the classroom for the student 

Remove the other students from the classroom 

Designate a location outside of the classroom to take a child that needs time alone with 

supervision 

Provide a quick means of communicating with the rest of the team with a code word. 

 



 

ADDITIONAL INFORMATION 

The use of corporal punishment is strictly forbidden. Use of such methods will result in 

disciplinary action. 

Withholding food or access to the bathroom, name-calling or any other form of 

demeaning treatment is strictly forbidden.  Use of such methods will result in disciplinary 

action. 

Continuous communication with parent(s)/guardian(s) must be maintained concerning the 

child’s behavior and ongoing documentation and progress reports are required.  Staff will 

be sensitive to different cultural beliefs and values. 

Behavior that is not age-appropriate may be an indicator that further support and 

assessment is needed. 

If a child’s behavior requires special support during the time of referral and assessment, 

the Site Manage/Family Specialist, the Pre-K Program Manager and the Pre-K 

Curriculum Supervisor should plan for support. At no time should a student be suspended 

or expelled without the consent of the Pre-K Program Manager and/or the Pre-K 

Curriculum Supervisor. 

 

 

LIST OF COMMUNITY, STATE AND FEDERAL RESOURCES 
New Dimension Group 
Intensive In-Home Service 
416 W. Ridge St. - P.O. Box 880, Rose Hill, NC 28458 
Phone:  (910) 289-2610 
 
Faison Dental 
460 SW Center St., Faison, NC 28341 
Phone Number: 910-267-0951 
Fax Number: 855-208-4965 
 
Goshen Medical Center – Faison 
444 SW Center St., Faison, NC 28341 
Phone: (910) 267-0421 
Fax Number: 855-208-4965 
 
Goshen Medical Center – Wallace  Goshen Medical Center - Plainview 
110 Eastwood Drive, Wallace, NC 28466        360 E. Charity Rd., Rose Hill, NC 28458      
Phone: (910) 285-2330    Phone Number: 910-289-3086 
Fax Number: 910-267-8995   Fax Number: 910-267-8992 
 
Goshen Medical Center – Beulaville  Goshen Medical Center – Warsaw Wellness 
119 Crossover Rd., Beulaville, NC 28518  113 S. Pine St., Warsaw, NC 28398 
Phone Number: 910-298-3125   Phone Number: 910-293-7246 
Fax Number: 910-267-8980   Fax Number: 910-267-8988 
 

https://www.google.com/search?safe=strict&biw=1280&bih=956&q=goshen+medical+center+-+faison+phone&stick=H4sIAAAAAAAAAOPgE-LWT9c3LMnJTjE3KNbSz0620k_Oz8lJTS7JzM_Tz87LL89JTUlPjS9IzEvNKdbPSCyOL8jIz0u1ApMARq0HI0AAAAA&sa=X&ved=0ahUKEwik34vrzLjSAhVFPCYKHVlHB3MQ6BMIjwEwEQ
javascript:void(0)
https://www.google.com/search?safe=strict&espv=2&biw=1280&bih=917&q=goshen+medical+clinic+phone&stick=H4sIAAAAAAAAAOPgE-LWT9c3LCmprMgpstTSz0620k_Oz8lJTS7JzM_Tz87LL89JTUlPjS9IzEvNKdbPSCyOL8jIz0u1ApMA_R07FEAAAAA&sa=X&ved=0ahUKEwjsyb3Fz7jSAhUJNSYKHV00BogQ6BMIiAEwEQ
javascript:void(0)


 

Goshen Medical Center - Clinton Medical Goshen Medical Center – Goldsboro 
906 US-421, Clinton, NC 28328   2701 Medical Office Pl, Goldsboro, NC 
Phone: (910) 592-1462    Phone: (919) 739-8680 
 
Clinton Medical Clinic 
403 Fairview St, Clinton, NC 28328 
Phone: (910) 592-6011 
 
Clinton Family Dental 320 Northeast Blvd, Clinton, NC 28328Phone: (910) 596-0606 
Duplin County Health Department WIC 
340 Seminary St., Kenansville, NC 28349 
Phone: (910) 296-2130 
 
Duplin County Social Services (DSS) 
423 North Main Street, Kenansville, NC 28349 
Phone: 910-296-2200 
Fax Number: (910) 296-2323 
 
Dr. Hunter C Joh 
123 Bryan St, Kenansville, NC 28349 
Phone: (910) 275-1880 
 
Vidant Pediatrics Kenansville 
144 Liberty Square Shopping Center, Kenansville, NC 28349 
Phone: (910) 275-0060 
 
Stoppelbein & Hardison: Stoppelbein William DDS 
121 Duplin Professional Ct, Warsaw, NC 28398 
Phone: (910) 293-4940 
 
Rose Hill Medical Center 
600 S Sycamore St, Rose Hill, NC 28458 
Phone: (910) 289-3027 
 
Vidant Family Medicine Wallace 
125 River Vine Pkwy, Wallace, NC 28466 
Phone: (910) 285-2134 
 
Mount Olive Family Dentistry 
236 Smith Chapel Rd, Mt Olive, NC 28365 
Phone: (919) 658-9511 
 
Mount Olive Family Medicine Center 
201 N Breazeale Ave, Mt Olive, NC 28365 
Phone: (919) 658-4954 
 
Kinston Pediatric Associates PA 
110 E Park Drive, Beulaville, NC 28518 

javascript:void(0)
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Phone: (910) 298-6550 
 
Pink Hill Medical: Little Edwin P MD 
103 S Central Ave, Pink Hill, NC 28572 
Phone: (252) 568-4111 
 
Goldsboro Pediatrics. PA 
2706 Medical Office Pl, Goldsboro, NC 27534 
Phone: (919) 734-4736 

 

 

IMPORTANT!!!!!!!! 

Please read each of the following statements carefully and sign the 

acknowledgement form on the next page.  Return the signed form to 

Pre-K Staff at your school. 

 

 In the event that the Pre-Kindergarten Program has activities planned 

outside the fenced area of the facility, or in an unfenced area on a field 

trip (i.e. a park), I will allow my child to play outside the fenced area. 

 I have read and received a copy of the Pre-Kindergarten Discipline 

Policy, Prevention of Suspension/Expulsion Policy and the Prevention 

of Shaken Baby Syndrome and Abusive Head Trauma.  If there are 

any changes to the discipline policy, I understand that I will be 

notified in writing 30 days prior to effect. 

 I have been provided the Summary of the North Carolina Child Care 

Law for Child Care Centers. 

 I will sign permission forms for each field trip prior to my child being 

able to leave the school campus. 

 When bringing my child to school, I will walk my child into the 

facility and will sign the child in. When picking my child up from 

school, I will come into the facility to sign my child out. 

 When putting my child on the bus, I will walk my child to the bus. 

When receiving my child from the bus, I will walk out to the bus to 

meet him/her.  I understand that not following the bus policies may 

jeopardize my child’s opportunity to be transported on the bus. 

 I have received a copy of the Operational Policies for Pre-K. 

 I understand and will follow the Policies included in this Handbook. 
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Parent/Guardian Acknowledgement Form 

 

 

I, ______________________________________, the parent/guardian of  

 

___________________________________________ 

                        (Pre-K Child’s Name) 

 

acknowledge that I have received, read and will comply with the: 

 

1. Prevention of Suspension and/or Expulsion  Policy  

2. Prevention of Shaken Baby Syndrome and Abusive Head Trauma 

Policy 

3. The statements outlined above in the Family Resource Handbook 

  
 

________________________________________  

Date policies were explained to parent/guardian  

 

Parent Signature_________________________________________ 

 

Today’s Date  __________________ 

 

 

 

 

 

DUPLIN COUNTY SCHOOLS PREKINDERGARTEN PROGRAM 

INSURANCE RELEASE FOR SCHOOL TRIPS 

 
We, ________________________________________________, the parent(s) or 

guardian of ______________________________, who is enrolled in the 

_______________________ (site)   Pre-Kindergarten Program, have adequate personal 

 hospitalization and accident insurance. The name of our insurance company is 

_______________________ with policy number __________________________. 

 



 

WE ASSUME ACCIDENT AND HOSPITALIZATION INSURANCE 

RESPONSIBILITY FOR OUR CHILD ON SCHOOL SPONSORED TRIPS AND 

DO NOT WISH TO TAKE OUT SCHOOL INSURANCE. 

 

Signature: _______________________________  Date: ___________________ 

  (Parent or Guardian) 

 

Is there any medical information the school needs to be aware of? YES NO 

If yes, please explain. 

 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 

In case of emergency, please list a phone number where you can be contacted. 

 

_____________________________________________________________ 

 

 

 

 

 

 

 

 
 


